
Instructional Design 
Turnitin How-to 
 
1. Sign it the course you would like to add a Turnitin link 

 

2. Go into your Learning Modules and click Add Content 

3. Scroll to the bottom of the Create an Item category 

 Then click on the Turnitin Drop Box icon 

 

 

 

 

 

 

 

 



 

4. This page will appear. Do agreement. 

 

5. Type the name of the paper, but do not worry about the point value. 

 *This is only necessary if you plan on using the Turnitin Gradebook.  

Then enter the Start date and Due date. The Post date automatically is set for the immediate date following the Due 
date. 

 

6. Make sure to click on the Optional settings icon. This is very important. 



 

7. You want to enter your specific directions for the 
student. 

And in this order, the defaults are: 

 Yes 

 Bibliographic is up to you 

 "small matches" click on yes to see what it 
shows... ..I suggest 5 or 6  

 Next is the most important  
Allow students to see Originality Reports? 
YES  
 
*Follow the rest 

When finished click Submit.  

 

 

 

 

 

 

 

 

 

 

 

 

The Grammar section is not 
nessasary, therefore you do 
not have to fill it in.  

 



 

 

8. You will then get popped out, back to the Course home page. Click on the sunglasses in the upper right hand corner, 
where it says Course Administrator. 

 

 

9. This will give you the option of how you would like to view the course. Select Student, this way you can test the 
Turnitin link and see it from a student perspective. After selecting Student go ahead and click the Begin Preview button. 

 

 

10. This brings you to the student home page. Open Learning Modules. 

 

11. Now click on the Test Document link. 

 

12. The following page will open. This tells the student the Start and Due dates and whether or not the paper has been 
submitted yet. Go ahead a click Submit to submit a paper.

 

 

 

 

 

 

 



13. The students name will automatically be entered. They will then have to enter a Submission Title. Then scroll down 
and select Browse. Upload the document. After that click Upload.  

 

 

14. This will appear once the document has successfully uploaded. You will then be transferred to the next page.  

 

 



15. Here the student can check to make sure their document has uploaded correctly. Then click Submit.

 

16. Once the document is submitted the following screen will appear. This lets the student know that the paper has 
successfully been submitted. 

 

 

17. Go back up the upper right hand corner and click on the sunglasses again. 

 

 

 

 



18. Select Course Administrator and click Begin Preview. This will make you the Professor again.  

 

19. It will bounce you back to your Course home page. Now to check the student grades click on Learning Modules. 

 

20. Open the Test Document.  

 

21. This lists the students who submitted their papers. And if you look under the Similarity column this tells you how 
similar the students work is to other pieces. If there are any similarities you can see exactly where they came from on 
the web.  

 

22. Below is a color key which scales how original the students work is.  

 


