

PROPOSAL TO OFFER A COURSE IN THE BLENDED FORMAT

OVERVIEW
1. A blended course is a blend of face-to-face instruction with online learning. In a blended course, a significant part of the course learning is online and as a result, the amount of classroom seat-time is reduced, but not eliminated.  The goal of Blended courses is to join the best features of in-class teaching with the best features of online learning to promote active independent learning and reduce class seat time.  At least 25% of the course must be offered in each modality.

2. Blended courses will be given the B designator, which will appear on the tally.  The note field on the tally will read:  “Blend of face-to-face and online instruction”. 

3. The instructor will complete a Proposal to Offer a Course in Blended Format form which is approved by the Department Chair.  The proposal will include a description of the specific blended format, a completed Course Assessment Process report indicating learning activities and assessment methods completed in each modality, and a request for classroom time.  

4. The Department will determine which percent of the course is offered face-to-face and what percent is offered online. 

5. The instructor proposing a Blended Course must complete the training required for online instruction.

6. The Registrar will determine room use for Blended courses.  Room usage will be maximized by scheduling blended sections at the same hour in the same room on different days.

PROCEDURE FOR OFFERING AN EXISTING COURSE IN A BLENDED FORMAT 

The process should begin at least one full semester before the start date in which the new blended class is to be offered.
1. 
Department Chair and faculty member(s) discuss proposed new blended course. If the course being developed is interdisciplinary, the Department Chair(s) and/or faculty member(s) need(s) to ensure that all involved departments have input into the blended course development process.

2. 
Proposing faculty member(s) complete Blended Course Proposal Form in conjunction with sponsoring Department and Chair.

3. 
Sponsoring Department votes on approval of new blended course. Department Chair signature on Blended Course Proposal Form indicates Department’s decision.

4. 
Appropriate Division Dean is notified of Blended Course Proposal Form. Signature on Blended Course Proposal Form indicates notification.

5. 
Prior to the time that the master schedule is due, the Blended Course Proposal Form is forwarded to the Registrar.

6.       The Registrar contacts the Department to discuss feasibility of requested seat time and arrange room use.

7.       At the time of registration, the department will make dates, times and locations of face to face class meetings available to potential students.

8.       At least one week prior to the first week of classes, the instructor will provide students with online access guidelines and confirm the class meeting schedule.

9.   
Instructors are responsible for submitting a WebCT request form for the creation of their course template.
	PART 1: APPLICANT INFORMATION

	Instructor:
	

	Department:
	

	Email:
	
	Phone: 
	

	I have completed the required 8-hour WebCT Intensive Training (Y/N):
	

	PART 2: COURSE INFORMATION

	Course Number and Title:
	

	Cross-listed Course Number and Title: 
	

	Section(s):
	
	Credit Hours:
	
	Semester Offered:
	

	Facilities needed: (i.e. lab, multimedia room, etc.)
	

	Briefly describe why you are proposing the blended modality for this course.
Estimated % Online:_____     Estimated % Face to Face: _____


	PART 3: COURSE ASSESSMENT PROCESS REPORT    Indicate the learning activities and assessments methods used in both the face-to-face (f2f) and online (OL) format on the Process Report on page 3 of this proposal.  Include multiple copies of this page if necessary

	

	PART 4: CLASSROOM ROOM USE TABLE   (Part 4 of this proposal)

	

	PART 5:  SIGNATURES  

	Instructor: 
	Date:

	Department Chair:
	Date

	Division Dean:
	Date:

	Registrar:
	Date:


	Part 3: Blended Course Assessment Process Report

	Course Name/Number:
Instructor:
Date:



	Intended Learning Outcomes (ILOs)

At the end of this course students will:
	Related Learning Activities

(indicate F2F or OL)
	Assessment Methods

(indicate F2F or OL)

	
	
	

	
	
	

	
	
	

	
	
	


F2F = Traditional campus Face to Face activity      OL = Online activity

PART 4: PROPOSED CLASSROOM ROOM USE
Course Name/Number: 




 Semester: 
Instructor:

A copy of this section of the proposal must be submitted to the registrar’s by the time the master schedule is due. 

While reduction in class sessions is a departure from the norm, face-to-face instruction sessions will, for the most part, follow existing classroom scheduling practices.  Instructors are encouraged to consistently schedule face-to-face meetings in the traditional 50 or 75 minute time blocks (i.e. every Monday at 4 pm).  General purpose classroom requests will only be available at 8AM and 3PM or later.  These on-campus meetings will take place in the 901 Front Street Building.  We cannot guarantee the classroom will contain multimedia equipment.  If your department can provide an alternative room that is not designated as general purpose, you may find a time slot that better suits your needs.  Innovative alternatives may be considered, but instructors are cautioned that, due to the premium on classroom space at BCC, courses that meet for irregular time periods will be assigned space in off-peak hours.  Room usage can be maximized by scheduling blended sections at the same hour in the same room on different days. 
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